[image: KPS3CTag]	
Assistive Technology Referral Procedures

Student Name: ___________________________________ Case Manager: 
_____________________________

	· 
	Tasks
	Person Responsible
	Date

	· 
	Conduct a child study team meeting on the student:
· including the school psychologist and 
· speech therapist if pertaining to communication needs, 
· consider:
· previous interventions, 
· data on success of those interventions, 
· what tech. the team feels would be appropriate and 
· how it will be utilized.
	Special Education
Team
	

	
	[bookmark: _heading=h.gjdgxs]If the child study team determines that Assistive Technology (AT) may be appropriate, a Referral Form for Consultation- Assistive Technology needs to be completed and turned into student services.
	School Psychology and/or Speech Therapist
	

	
	Obtain parent consent in order to complete a REED to document previously collected information and to determine the evaluation plan which would include: completion of a SETT Framework (Student, Environment, Task, Tools) and AT team observation
	School Psychology and/or Speech Therapist
	

	· 
	Review of IEP, evaluation is conducted (e.g. staff and student interview, observations, SETT)
	AT Team 

	

	· 
	AT trial is appropriate:
· AT team/ school team decide on technology to trial and how data will be tracked. 
· AT schedules next meeting to review data with school (minimal 4 – 8 weeks)
· 30 day IEP held (with attached AT report) noting AT being trialed at this time
· Gather data and trial tech until demonstrated effective and sufficient data
· AT submit report and tech. recommendation to SS
· 30 day IEP held (with attached AT report) noting AT accommodation/device


	


OR
	No tech. necessary at this time 
· 30 day IEP held (with attached AT report) noting AT not needed at this time)
	





IEP Team
And 
AT team
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